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2 Abbreviations

ASCII
ATA
ATD
ETA
ETD
PC
uTcC
IMO

American Standard Code for Information Interchange
Actual Time of Arrival

Actual Time of Departure

Estimated Time of Arrival

Estimated Time of Departure

Personal Computer

Universal Time Conversion / Coordinated Universal Time

International Maritime Organisation

INMARSAT International Maritime Satellite Organisation
eNOA/D Electronic Notice Of Arrival/Departure (- of US Coast Guard)
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3 Functionality

The Daily Report software program allows you to generate different reports like
schedules, arrival and departure reports, position reports or performance reports etc.
for the Fleettracker internet service.

The program allows reporting of estimated times of arrival and departure (ETA, ETD,
ETB) and transferring small text messages from ship to shore. The files generated by
the software can be transmitted to the Fleettracker server by means of any e-mail
channel available.

The Fleettracker internet server receives the reports and displays them in graphical
and textual form.

The crew aboard creates a Daily Report file by means of the Daily Report program and
sends it as attachment or content of an e-mail to the Fleettracker internet server
ashore, e.g. via INMARSAT. The Fleettracker internet server receives the e-mail
automatically, stores the report in an internal database and updates the chart display.
The user ashore can access the Fleettracker web page on the internet and look at the
reported information.

Address: https://my.fleettracker.de/public/indexFT.htm
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4 Installation

Very important:
Daily Report Version 3 (and later) requires the
Microsoft .Net Runtime Environment (framework) 4.0 (or later)

to be installed on your computer. Without the runtime environment, the installation
routine will fail.

For server installations, the runtime environment is required on each computer where
the software is used. Otherwise, the program cannot be started.

Under “Control Panel” -> “Software” you can verify
if the runtime environment is installed on your computer.

For installation, please perform the following steps:

1. Execute the file Your_Company-DAILY_REPORT_versionnumber.exe and follow
the instructions.

Execute the installation as described.
Change the installation path to C:/Daily Report (create the folder first)

Once the installation has been successfully performed, select the Daily Report icon
on your desktop and start the program.

Herberg Systems GmbH, Hamburg
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5 Setting up the software

When you start the program for the very first time, the program asks you for the ship
name of the ship you are operating on:

Daily Report - =

Please select your vessel: 0K

TEST 4 (IMO Mo. 1234564) W
Cancel

[ ] My vessel is not contained in list (manual corfiguration)

Select your vessel and click on OK. The program is now configured for your vessel.
If your vessel is not shown, please check the box "My vessel is not in the list".

The following window will appear:
F Daily Report = &

Flease enter your ship name and the IMO or ENI number of your vessel
{required for authentification): Ok

Ship name [TEST 4] Cancel

@  IMO Number | 1234564

(2 ENI Number finland vessel only)

Enter your ship's name and the IMO number and click on OK. The program is now
configured for your vessel.

5.1 Standard e-mail client

By standard Daily Report uses your default e-mail client to send schedules/reports
ashore. Daily Report software tests the connection to your e-mail client during the
starting of the program. If the test fails you will receive feedback. In this case please
have a look at chapter 8 Sending the report file ashore and chapter 16
Troubleshooting.

5.2 Network installation

The network option works by installing the program in a directory which can be shared
by other computers. By default, you install the program in the directory: C:\Program
Files\Daily Report.

NOTE: If you do not have appropriate administration rights in Windows OS, the
start of Daily Report 3 under C:\Program Files\Daily report will fail. It is therefore
recommended to install the software in the directory C:\Daily Report.

After installation, you can share this directory in the network. Click the right mouse tab
on the Daily Report folder and activate the checkbox under permission & security.
Please make sure that the second checkbox is “not” enabled (see screenshot below).
Apply the changes.
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In Windows 7/10, click the right mouse tab on the Daily Report folder and click on the
button Share under Network File and Folder Sharing. Now add the users and networks
who should get permission and apply your changes.

Now you can access this folder and create a symbolic link to dailyreport_v3.exe on the

desktop of the Chief Engineer's computer.

To ensure that data is not overwritten by concurrent access, the program ensures that
only one user is working with the program at a time.

Eigenschaften von Daily Report

| Allgemein Freigabe | Anpassen

Lokale Freigabe und Sicherheit

14 Klicken Sie auf dizzen Ordner, und zishen Sie ibnin
I.°-1“ g den Ordner Gemeinzame D okumente, um ihn o fur
7 Berutzer dieses Computers freizugeben.

Bktivieren Sie folgendes Kontrollk&stchen. um den
Ordner und untergeordnete Ordner nicht freizugeben.

etzwerkfreigabe und -zicherheit
£ Aktivieren Sie daz erste F.ontrollk&stchen, und geben
*‘}"I'ﬂ Sie einen Freigabenamen ein, um diezen Ordner fur
& ¥ andere Benutzer diezes Computers und im Metzwerk,
freizugeben.

[“]'Diesen Ordner im Metzwerk freigebere

Freigabename: |.[.).;i|._l,.l .F|elpl0“lt. l
[ Metzwerkbenutzer diifen D atsien verdndem
Weitere Informationen Uber Freigabe und Sicherheit.

A Derwindows-Firewall wird so konfiguriert, dass disser Ordner
fur andere Computer im Metzwerk freigegeben werden kann.

Wwindows-Firewallginstellungen anzeigen

[ 0K ] l Abbrechen ] ’UQernehmen

i -y
| Daily Report Properties &]

| General | Sharing | Securty | Previous Versions | Customize |

Network File and Folder Sharing

Daily Report

Shared
Network Path:
"WHEPCZ3\Daily Report

Advanced Sharing

Set custom pemissions, create multiple shares, and set other
advanced sharing options.

'&‘ Advanced Sharing...

Password Protection

People must have a user account and password for this
computer to access shared folders.

To change this setting, use the Network and Sharing Center.

| 0K H Cancel ‘ Bpply

Windows XP, example

Windows 7/10, example

Herberg Systems GmbH, Hamburg
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6 Getting started

The program starts with the following main dialogue.

Fle - Seltings Ciewlit At Help Sspped Eit

Lbamragon E"‘ Typa  ET4 [3 353 [ EH0A  EHOD  Corwssn

Expen 1o Eseel

| S Schackis

] Srow st hstiation srivmm ks

The main dialogue contains the Schedule and the Forms/Reports sections. The
Schedule section allows to enter and to report the current schedule, position, agent
data and arrival/ departure reports.

Note that for any destination in the US, you will see an icon of eNOA under the e-
NOA column, once you click it you can enter information. Please refer to a short
description on eNOA on page 33, you can also refer to the eNOA/D manual.

The Forms/ Reports section allows to enter and report different forms like the eNOA/D
requested by the US Coast Guard (see additional eNOA/D manual). Furthermore, you
are able to enter performance data and send them ashore.

Herberg Systems GmbH, Hamburg
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7 Creating the schedule and reports

7.1 Adding a Port Call

You can report the current schedule of the vessel via the Schedule section. To add a
new destination, anchorage or drifting area to the schedule click on the Add button on
the Schedule page.

" Daily Report Version 3.17.3.17185 — O b’
! File + Settings About Help Support |Schedu|e not sent yet | Forms/reports not sent yet Exit
Schedule  Forms/Reports

Destination ‘d‘;’age Type ETA ETB ETD Status  Am/Dep E-NOA E-NOD Comments

[] Show active destination entries anly

Herberg Systems GmbH, Hamburg
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The following Edit Destination dialogue box appears:

Edit Destination - O *
(® Pot () Canal () Anchorage () Range () Drifting QK
Country | GERMANY (DE) ~ Cancel
Destination | HAMBURG (DE/HAM) | Add new
destination
Voyage MNo.: |

Offset to UTC J01:00:00 | hrs (East = 0)

ETA (local time)

PDﬂfCanaI!MchB%gef B Okt 2019 10:00 E Amived at destination
ing

ETB flocal time)
[] Expectedberth |30 Okt 2015 11:00

ETD {local time)
30 Okt 2019 12:00 [Ekg

Port Activity/Comments
[] Loading [] Discharging [] Bunkering [] Awaiting service [ Cleaning
[] Ferrepairs ] Shipyard [] Ferorders [] Purging ] Layup
Port activity

Facility/Anchorage

Comments

[] I do net know the agent details yet fill in later as soon as available)

[] Charter agent Agert list...

[ Crewing agent

Purchasing
L aaent
[] Owner's agent

Here, you may select the harbour, canal, anchorage, range and drift, enter ETA or ETD
and add comments.

The boxes ETA/ETD become available, once the Offset to UTC is selected.

Please always select an activity for your port calls. This is important for your CO.
calculations.

The Facility/Anchorage should specify the berth or terminal you are calling/berthing.

7.2 Entering an agent
You have to enter a default agent and (optionally) a crewing and/or a purchasing agent.

Click on the button Agent List and click on Add then enter the agent details e.g.: name,
phone number, e-mail address etc..

Please enter the phone number with an international call prefix like +49.

Herberg Systems GmbH, Hamburg
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Note: In some cases this functionality is disabled.

Edit Agent Details

D)

Agent* |

[V] Charterer agent  [| Crewing agent [
1st Contact

Perzon™ Phone™ +
Email* Mobile +

2nd Contact

+*

Person Phone

Email Mabile

*

3rd Contact

*

Person Phone

Email Mabile

*

Fax
Address

Address
(cont.)

Address
(cont.)

ZIP City

Purchasing agent [ | Owner's agent Ej

Country™ [

* mandatory fields {phone numbers have to start with a '+

e —— —

Click on OK. Now, the program displays the list of available agents.

Agents

This is the list of agents:

Name Port Type

HAMBURG AGENT CHART
PURCHASING HAMBURG CHART
RECIFE AGENT CHART

Country
GERMANY {DE}
GERMANY {DE}
AUSTRALIA (ALY

Close

0
g @
]

&

Delete
Agent types
@ Al
(7) Charterer
) Crewing
) Purchasing

() Owner

You may now enter additional agents. Click on Close to close the dialogue or select an
agent from the list and click on Select to choose the agent for the new destination.

7.3 The schedule list

Click on OK to insert the new destination into the schedule. Continue with further

destinations.

Herberg Systems GmbH, Hamburg
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 Fie+ Seffings Crewlist About Help Seppart Bit
Sedis Tamy Fepots
[— - W E Fth £ Gda  lw  ENOA FMO0 Comeis S—

PORT | 10 M 7017 1
(PORT | A 307 11

[ Show scwos deetr aneres oy

To edit, double-click a schedule entry. To delete, select the entry and click on Delete.
Note that the program marks all entries not reported ashore as new.

To export your schedule for further external usage, press Export to Excel.

Now, please follow the instructions in chapter 8 to send a schedule ashore!

Herberg Systems GmbH, Hamburg
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7.4 Adding a new report

In order to create a new report, you need to switch from the Schedule section towards
the Forms/Reports section.

File = Sellimgs Crewlod Aboul Help Exil

Schecuie | FamaHepons

Lisscrption e Lsst Lhangs Fapo lma Pusrar S

Traframa
® last 7 deys
Last 31 g

l2si 3 morde

laat 12
marthe

Afterwards, press New and select a report from the New Form Dialog window.

Bt
Mew Form Dialog - o IEN

i e Farm. Ranan
O e

Flease sebect the Toms cemplate of the new fom.

Tirwdramn

)t T

mst 11 days
e

ol 17
manthe

Canesl

Once you have selected a report, filled it out and clicked on save as new, the report will
be saved in your Forms/Reports section.

Herberg Systems GmbH, Hamburg
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Fie - Settings Crewlist About Help

Schedds Fome Reparis

Created: Time in UTC when the report has been saved the first time

Crested

Laxt Change

Fegort T

Last Change: Time in UTC when the last changes for this report have been made

Report Time: Time in UTC for which the report is valid

Now, please follow the instructions in chapter 8 to send a report ashore!

Herberg Systems GmbH, Hamburg
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8 Sending the report file ashore

The program creates a Daily Report file containing your schedule, reports and your
position data. You have different options to create and send the file via e-mail:

a) Click on Send Schedule, within the Schedule section, to report your schedule or
click Send marked reports within the Forms/Reports section, to send out your
created reports. By doing so, you will call the default e-mail client (e.g. SkyFile)
directly (standard setting).

b) If Daily Report could not connect with your default e-mail client you can also use
the Send Schedule or Send marked reports button but the report file will be saved
in a directory on your hard disk for later mailing. The program writes the file to the
directory you have entered in the Settings (usually, this is C:\positions).

The program marks each entry as reported or sent, that has been sent to the
Fleettracker-Server or has been saved to the selected directory.

* Fike = Setfings  Crew List  Abewt Help Exil
Schedde | FuneSintu |

Destirarion M;"W Tpe ETh ETE ETD Sas AriDep EHNOA EMOO Comments | | - |

HAMBURG (DES... 01 PORT | 20 Dez 2015.. 20 Dez 2015... 30 Dez 2015...
Houston {US TX... |{|I | PORT | 28 How 201_ 03 Dez 205 reported

r; » |Sd'lecuu-‘

Show addiee distinalion i only

Herberg Systems GmbH, Hamburg
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: File = Settings Crew List About Help Exit
Forms/Reports

Description Created Last Change Report Time Author Status Fomn/Report
MoonReport (VI.8) 251120151251 251120151283 251120151200 += sent
Edit

Delete
Timeframe
(®) last 7 days
() last 31 days
() last 3 months

last 12
o moriths.

O al

marked
reports.form

Entries that were modified after reporting, are marked as modified as long as you do
not report them again.

© File = Settings CrewList About Help

‘h"l:"age Type ETA ETE ETD Am/Dep E-NDA E-NOD Commerts

HAMBURG (DE/_.. | 01 PORT | 21 Dez 2015... | 21 Dez 2015.._ | 31 Dez 2015 Agent details]
ousto 0 PFOR & No | & No | 04 De | A Agent deta

[[] Show active destination entries anly

Herberg Systems GmbH, Hamburg
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Daily Report Version 3.9.1.19137 = =
File ~ Settings CrewList About Help Exit
Schedule | Forms/Reports

Description Created Last Change Report Time Puthor Status Fomn/Report

] NoonReport (v0.8) 251120151251 251120151221 251120151200 += modfied New

Edit
Delete
Timeframe
(@) last 7 days
() last 31 days
() last 3morths

~ last 12
= morths

Ol

Send
marked
reports./form

The generated report file is already compressed and converted into an ASCII text file.
Now, send this file to the Fleettracker server. The e-mail address of the server is:

hpr@fleettracker.de

Herberg Systems GmbH, Hamburg
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8.1 Sending e-mails manually
To send the file manually, do the following:

1. Open your e-mail client.

2. Create a new e-mail.

3. Enter hpr@fleettracker.de as the destination address.
4

Attach the report file you have created previously. Please ensure that you send the
correct file.

5. Send the e-mail.

You may send the report file as an attachment or include the file's contents into the e-
mail message.

Please do not send any other messages than report files to the e-mail address
above! The server disregards any additional information included or attached to
e-mails sent to this e-mail address.

Note: The following instructions is also valid for Windows 7/10 operating system!

8.2 Use default e-mail Client on this Computer (Send
Now)

With this option, the program uses the default e-mail client of the Windows system.
To use your e-mail client (e.g. SkyFile), you have to define it as default. The easiest
way to achieve this is to do the following:

On Windows 7
1. Open an Internet Explorer window

2. Open the Internet options (menu Tools/Extra ->Internet Options).

Internetoptionen x|

Algemein | Sichethet | Datenschute | Inhake |
Werbindungen Frogramme: Enwsitert

~ Internetprogramme:
%4 Sie kiinnen vorgeben, welche Programmme sutomatisch fi dis
@’3 folgenden Intemetdienste verwendet werden sollen.

HTMLEditor | SR BB

Eail [outink Express

Newsgroups: IOuUDDkExprEss

Internetaniui, INetMggl\ng

Kalender: |Micrusuft Office Qutlook

[~
=
=
=
=]

Kontakle:  [microsoft office Outiook
. Sie kismen Intemet Explarer auf die standard:
_ uicksan | S
AKiivieren bw, deakiivieren Sie Biowser-
AddOrs werwalten. | i i, die auf dem Computer instalien sind

¥ At Inkemet Explorer ak Standardbrowser iiberprliten

0K | Abbrechen | Obernchier |

3. Select the E-Mail client of your choice and click on OK.

Herberg Systems GmbH, Hamburg
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On Windows 10

1. Right click on the start button and choose Apps & Features.
2. Choose Default App.
3. Now change the standard program for your e-mail.

4 Einstellungen

@ Startseite Standard-Apps
Einstellung suchen gel Standard-Apps auswahlen Auswahlen der Standard-Apps
Apps E-Mail v det wert
u Thunderbird zu les:
{2 Apps & Features usw.
b nn
i=r  Standard-Apps Karten 5
verw
[ Offline-Karten Karten empfiehit.
nformationen zum Andern der
[ Apps fur Websites Standardprogramme
Musikplayer
1 Videowiedergabe
Groove-Musik Haben Sie eine Frage?
Hilfe anfordern

=0

Autostart

Bildanzeige

E Fotas

Videoplayer

ECl Filme & TV
=]

Webbrowser

Google Chrome

Auf die von Microsoft empfohlenen Standardeinstellungen
zuriicksetzen

Zurlcksetzen

Now, the Client program will directly access your e-mail client if you click on Send now.

Please refer to the chapter 16 Trouble Shooting if you have problems configuring
your default e-mail client.

8.3 Microsoft Outlook (not Outlook Express)

If you are using Microsoft Outlook on board, please ensure that Outlook is NOT using
the TNEF format for e-mails. Otherwise, your e-mails can not be processed properly.

TNEF can be controlled in three places, and is different depending on your installation
of Outlook (Internet Mail Only, or Corporate or Workgroup).

* Default change: Changing your default mail format to Plain Text or HTML will
help ensure that TNEF is not sent unless an Outlook feature needs it.

*+ Change for one message: If the message is a Rich Text Format (RTF)
message, and you are using the Internet Mail Only (IMO) installation of Outlook,
you can turn on or turn off TNEF for one message at a time.

Herberg Systems GmbH, Hamburg
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8.3.1 To Specify Mail Format in Internet Mail Only Installation
Default change of e-mail setting to turn off TNEF:

1. On the Tools menu, click Options, and then click the Mail Format tab.

2. In the Send in this message format list, select Plain Text or HTML, and then
click OK.

Change for one message to turn off TNEF:
1. Open the message.
2. Click on the three dots to open the menu.

3. On the General tab, clear the Send in Microsoft Outlook Rich Text Format
check box.

If your default e-mail format is HTML or Plain Text, you will not see the check box. Per
message control of TNEF is only available for Rich Text Format messages.

8.3.2 To Specify Mail Format for Corporate or Workgroup Installation
Default change to turn off TNEF:

1. On the Tools menu, click Options, and then click on E-Mails and the
Messages tab.

2. In the Send in this message format list, click Plain Text or HTML, and then
click OK.

8.4 Globe Wireless Mail

Globe Wireless Mail allows monitoring a specific folder. Every time you save a new or
modified file by using the Write to Harddisk button of Daily Report software, Globe
Wireless Mail will automatically send it to our server. To setup GWM, do the following:

1. Open Globe Wireless Link
2. Open File -> Profile/Options

Herberg Systems GmbH, Hamburg
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Profile % s LS
i Vessel Details

ship Name: Example Ship

Callsign: ABCD

MMs: 12345 IMO#: 3876543 gﬂf}‘;r'n“‘“
[¥] Enable [ Digital HF Radio ] [ Security ]
[] Enable [ Satellite ] [ Billing Codes ]
[ Enable [ GPS ] ’ Mail Preferences l

Application Settings

[“|Enable [ GlobeRelay ]
["|Enable [ GlobeTransfer ]
| | )
! [ ]Enable | Globe Alert !

Shiow Comn Port Azsighments About Profile

Save @ Finizhed @ Help

Following Dialogue appears:

3. Push the Globe Transfer button below Application Settings

4. Choose Add Folder and add C:\positions

Herberg Systems GmbH, Hamburg
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GlobeTransfer Configuration E‘Eﬂ

- _ - = F s

| shore-To-Ship File Transfer | Ship-To-Shore File Transfer

@ Add Folder i Add Message ﬁ Add action

Il | item ~ Details I

i @ oK @ Cancel @ Help

5. C:\positions appears in the window. Now select C:\positions

i —— | Ul
GlobeTransfer Configuration R=lhEl
i b}

Shore-To-Ship File Transfer I Ship-To-Shore File Transfer

@ Add Folder @ Add Meszage i Add Action.

‘ Item = Details

]- C:\position

= |
@ (o] 4 @ Cancel @ Help

6. Click Add Message and enter *.txt

Herberg Systems GmbH, Hamburg
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E Add a new File Name | = pXs |

Message Properties

Mame of File to Attach:
*tut

Message Text (255 characters maximum):

Enter Priority:  Mormal -

Enter a Subject: 9138264

Enter Email Address: 0

“

@ 0K @ Cancel @ Help

7. Now click the Add button. The window GlobEmail Address Editor appears.
Please add the e-mail address: hpr@fleettracker.de and the Friendly Name:
Daily Report and leave with Add

[ B
GlobeEmail Address Editor e
— ..l
Address Type @ Add
& Internet  Telex

O R € Distibution List e
Friendly Name: @ s

|Dail1,r Report ‘

Internet Address

Sample: jsmith@shippingco.com

hpr@ﬂeettracker.dﬂ ‘

8. Now click OK

Herberg Systems GmbH, Hamburg
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r al
GlobeEmail Address Book W SRR [z
I- Select A"._l TO @ oK
- l Daily Report
Close
i @ Help
cC
| b |
]
rv Add..
BCC (N
‘ Edit
. & |
‘ ‘ Delete
| i
|
|
] ’ Create New Book ] ’ Export ] N
Select Address Book: Daily Report =
—
= s 4
9. Click OK again
I 2] GlobeTransfer Conﬁgurafiun |ﬂ|

Shore-To-Ship File Transfer | Ship-To-Shore File 'ﬁﬁnﬁ;’féi‘]

@ Add Folder @l Edit Message Properties @ Add Action.

Item = Details
qj C\position
1

ﬁ;} Subject: 1234567
TO: Daily Report <hpr@fleettracker.dex

@ oK @ Cancel @ Help

10. Add an Action by choosing the Add Action button. Check the Move File box and

rename the file to sent. Fill in C:\positions as location. Leave with OK
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Post File Action Rename Action

& Rename to <filename>.

' Rename to ‘ <ext>

" Delete File

" Move File
" Do Mot Bename

Move to |C:‘\pusi1:|'un | [ Browse

@ oK @ Cancel @ Help

E - i B
GlobeTransfer Configuration lEIEM

Shore-To-Ship File Transfer [ Ship-T(;-Shore FileTra nsfer]

@ Add Folder Edit Message Properties ﬁb Edit Action.
L

Item = | Details

q:j C\position

Q;‘ TO: Daily Report <hpr@fleettracker dex»

Disposit... Maove

g]j Mowve= C\position

Rena.. *sent

Q OK @ Cancel @ Help

11. Please leave the Globe Transfer Setup by clicking OK. The setup is now

complete.
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9 Updating your schedule — Arrival and
Departure

If your schedule has changed, update the schedule entries and send the new report file
as described above.

To report arrival at a destination, double-click the entry to edit and check the Arrived at
destination check box. Click on OK.

Edit Destination - O >
QK
CHINA [CN Cancel

CHANGDE (CN/CDE

Voyage Mo.: | [] Port call not fixed yet

Offsetto UTC |-08:30:00 ~| hrs (East = 0)

ETA (local time)
P& Feb 2019 14:00 [~ | [ Anived at destination

Part/Canal/Anchorage/
Drifting

ETB {local time)
[] Expectedbertth 25 Feb 2019 15:00

ETD (ocal time)
[25Feb 20191600 [~ |

Part Activity/Comments
Loading [[] Discharging [] Bunkering [] Awaiting service [ ] Cleaning

[] Forrepairs ] Shipyard [] For orders [ Purging [ Layup

Port activity (®) at facility () at anchorage

Facility/Anchorage |dads |

Comments | |

[] ! do not know the agent details yet fill in later as soon as available)
Charter agent Agent list ...
Crewing agent
aaent

Ol
Ol
0 Purchasing
Ol

Owner's agent

To report a departure, check the Departed from destination check box.

Depending on your company policy, you will have to fill out arrival and departure
reports when reporting a new arrival or departure. Please refer to chapter 10 for further
details.

If you change the ETD the program will ask you, if all following ETA’s and ETD’s should
be modified too.

Destinations that were once reported ashore cannot be removed from the schedule but
can be marked as cancelled. Cancelling a destination means that you are "skipping" a
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harbour. In case that you already have sent the report file containing a schedule
ashore, it is not allowed to simply remove a destination from the reported schedule to
avoid inconsistency.
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10 Arrival & Departure Reports

Depending on your company policy, you will have to fill out arrival and departure
reports when reporting a new arrival or departure. If you check the Arrived at
Destination check box, the following Arrival Report dialogue appears:

End of reporing perod

< |02 G051 Oteatme @ [T 2

Calousted Valse (BOSP - EOSP)

ULS HFQ Consumoton [T m

H5 MGO Consumation 00 mt

LS MGO Coneumgtion [§5 m

Courters (Trter Canustve Velues o)
Main Engine L Of Pums ot TWE

Fusl
Burkens 2 Endof Sea Paeeage Buriker quanttestaken) / decharged() between EOSF - FWE.

O — Bk O it Slced
M g O ’:—m
{CO— | — | Co—
| C— | Co—
‘ mts ‘ms

Please enter the requested data and click on Save as new or Save/Update to save.
You may click on Cancel to close the dialog.

After confirming the arrival, the Departure Report dialogue appears:
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Veparturekeport - 3 x
o Smeas tow exe
Darwtimapet
Pagee Cne Fraporing parod
Pt | | Cearpage e J[>]ln] Owitm @ur D (rid
Satement of Facta

[ st Vsl g Moo dometcd (oo [ o] Sk Ve
Hours cveed dug smoatc 2o 4y (EXSF 05710 A

(Cargo Operstien yscherging and Lcadng

Do o durn conphe mv ooy EISFEOSTT——— Jden
rid B |
-
U0 Cormrpon dagpot oy [0 I
&
-~ SR Cmrpnagpetan [l Jw
L3 L5 450 Comurpion dirg vt ey [0 N
-
= ol
&
-
-
-
Cago
Acz.miated crane haas ForHiL neh [ Saslezen o =
Cop Gacharged [T [t v 8 ]
Cago dachages desrtn o Sk [§ |
Corsslssded 7 &
D atnid alovdalean 2y Sl el [§ ]+
Corgoloadec doecrptn fo
Sy G [0 ]
Comptnssioped [1 ,,,
Sty 3K 7 ]
Corge sanssippec descrtin o
sy T [0 ]
[t
N ‘m Sxge romevec [0 I~
o Gabage deposec [ I~
(Cangs on Boad at Deparuee ety anker ok o ol Dstance (SEE -BISFI[§ Jm
Corgo Continer vessels o)
Cogocichaged| Comkadedts[ | Coprvast ] Commnenrsned Ta cocaread

Some hints:
» The program stores the previously entered data for each destination internally.

* You can update the saved report data before sending by checking the Arrived
at Destination check box.

» ltis required to send a departure report before confirming the next arrival report.
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11 Reports

NoonReport = =
Info Save as New Cancel
NoonReport
Pages End of reporting period Reporting Period
et Eeapea 72 > |12 | O Loca Tme @ utc [0 [ 2400 hrs
Speed and Consumption TC Performance ~
Voyage Peformance Data Voyage Performanice Condtions 2t Time of Reporting Voyage Relevant Information at Time of Reporting Engine Performance Data for Reporting Period
4 Time of Reporing Vessel Cargo Cendition ROBHSHROE  |m [z s Jem
Spesd Over Ground [ kees
esdng [ ] MERPM[Jem
Dstancs o Go [ ] Drftaft [ m ROBHSMGOp |m [
weMCR [ ] -
o e 1" ROBLSMGOF T [5)  MERelRePee ]
For Reparting Period Optimum Trim ffrom TROP) I:lm ) S
Anival ROBs at next 7 T o
Ordered Speed by w|knts [7 Destination in line with 2 Aversge ME Power : kW
Charterer Douglas Sea Scale - Sea v
[] Ordered Speed is diferert to last Report i No. please comment |:|
Wind F bt actions taken
New / Change Ordered = METCTRPM[ Jem
e OB Fresh Wister [
PICChange of Sped [ |2 Wind Dirsction v
ROB Gyinder O [k
Time Change of Speed Wave height I:lm METC 2RPM |:| wpm
fuerage Speed [tz ks ROB ME craulating O [ kg
Wave direction © B
o
AVSPEED[1z  |nis ROB AE orauating Of [ ke L1
Speed Thiough Water [T kets
Swel Diection mEErml 0 F= Sowengearpesars| |bar
Speediog courter [ ]mm v
Disance saed [ ]m Corertspeed [ |nis Corge Guantiyon Board [ |mt
No of Aux Engines in use | g v
Idle / difting time I:lm Current direction v Ballast Quartity on Board l:lml
Consumptions for Reporting Period v

When editing a report, please note the following helpful information and advices:

* End of the reporting period: This is the time for which the report is valid.

» The end of reporting period should always be entered as first value!
Please note: The date and time of the last event covered within the report
must be used here!

— Some calculated values need to have the time as a reference to other
reports

* Reporting period: Enter the period, ending with End of reporting period for
which the reporting is valid.

» Save as New: Creates a completely new report. This report is also separately
saved in your Form/Reports section (Except for Arrival/Departure Reports).

* Update: Only updates an already existing report.

* Fields names in RED: Field names in RED (e.g. Speed Over Ground) are
mandatory fields, that have been defined by the ship manager as such. Not
filling out those fields will create a warning when trying to save or update.
saving/updating is not possible unless these fields are filled in correctly.

* Columns in RED: These columns may indicate
— The field may not be empty
— The entered value is too high
— The entered value is too low

— The entered value-type is not correct
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12 Crew List

Click on Crew List to administrate your crew (this function might be disabled). Following
window appears in the next page:

can e i ik =

Export
Here you can edit the crew list and assign embarkments and debarkments. Cises
Crew members currently aboard: Crew members debarked/ashare:

Position Last name First name [ -.. || Position Last name First name

Now, click on New member to add a new member. The following window shown on the
next page appears:
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S
Posttion l .] Last name | |
Cancel
- First niame | | Middle name | |
Bith date [ E- Gender [ ,]
Mationality [ .] Nat. Code | |
Residence ’ ,,] Residence code | |
D Type [ ,l D Mo | |
ID Country [ .] ID country code | |
D expires at [ B~ Embark country ’ .,]
Clear record Embark country code | | Embark port name ’ ,l
Embark state §f US) [ .] Embark port code | |
Embark place |:| Embark date B~
Dehark country ’ ,,] Debark Country Code | |
Debark Port Name [ ,,l Debark State {f LS) [ ,l
Debark Port Code | | Debark Place |:|
Debarlc Date [ B~ |

Please complete the fields according to your company policy. The red marked fields
are mandatory for eNOA/D (see the next chapter). If you use the eNOA/D function of
the Daily Report software you are able to import crew data into an eNOA/D file.
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13 Electronic notice of arrival/departure
in eNOA/D

The eNOA/D manual can be found under: Start>All Programs>Daily Report>eNOA/D
Manual or follow this directory: (C:\Program Files (x86)\Daily Report)

A short overview is given below:

For any destination port of the United States, an eNOA/NOD, especially an eNOA has
to be sent to the respective authority at least 96 hours before arrival.

Please follow the following screenshots in order to get a better understanding:

For example, click the add button and set the country to US and choose any US port
from the destination selection.

Edit Destination - O >
® Pot O Canal (O Anchorage () Range (O Drifting
Courtry | UNITED STATES (US) ~ Cancel
Destination | San Francisco (US CA/SFO) v Add new
destination
Voyage No.: | [] Port call not fixed yet

Offsetto UTC |-11:00:00 | hrs (East = 0)

ETA (ocal time)

PorthanaIfﬁnchE?ﬂgef 26 Feh 2019 07-00 B [] Amived at destination
ing

ETB {local time)
[] Expectedbertth 26 Feb 2015 D&:00

ETD {ocal time)
26 Feb 2019 09:00 E~

Port Activity/Comments
[] Loading [] Discharging [] Bunkering [] Awaiting service [] Cleaning

[] Forrepairs [ | Shipyard [] Fororders [] Purging [] Layup
Part activity

Facility/Anchorage

Comments |

| do not know the agent details yet fill in later as soon as available)

After clicking OK, you will see your destination, for example San Francisco, added in
the schedule. You will also find an ENOA button on the E-NOA column. Now, please
click the button.
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Schedule: | Fomns/Reports

Destination Voyage No. Status Ar/Dep E-NOA

Type ETA ETD
San Francisco PORT 02 Dez 2011 09:00 07 Dez 2011 09:00 new ENOA
21 Nov 2011 11:00 22 Nov 2011 11:00 reported

This will appear on the screen:
Import Previous Foreign P .}E

Do you want to import the previous foreign ports from the schedule
(owerwrite any existing entries)?

Yes I [ Mo

If you cIic on Yes then the last 5 ports will automatically be updated to eNONOD.

If you also want to import the crew member detail, please check the box and click on

Yes, import marked (ticked) data.
'lmpc-rt data fromoﬂ'f:sourc& Elm‘

Do you want to copy data from the following data sources into this form?
{Please tick the data sources to use )
Crew List
=TTy |

The following window appears:
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MNOAD arrival-departure form - O X

Info Save as New Caneel

NOAD amival-departure farm

Pages End of reporting period

Print Clear page << < > — () Local Time (®) UTC ||:| kg |

Notice Details

Created at ||:| [Fhg |

E-NOAD Version 5

Type of notice transaction Initial g

Motice type Arival w7

Voyage

Type of voyage {US to LS departure report not required any more)

Voyage number

Closeddoop voyage No g

Less than 24hr

Vessel location

Location description |

Coordinates
Latitude =

Longitude

Please fill out all the required fields. Please note that for the very first message the
Type of notice transaction must be selected as /Initial. Then, click on Save as new.

Whenever you need to add new information please select Update as the Type of notice
transaction, then click Save/Update button on the upper right.

If you want to cancel the entry, click on Cancel or click Clear page for clearing the
entry.
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14 Printing your schedule

You may use the Print report button to get a printable version of the current schedule.

P : -
| shedeemporte - Notepsd [T o)

File Edit Format View Help

DAILY REPORT FROM VESSEL Fabian schulte

Latitude: 0° 0" 0" N
Longitude: 0° 0" 0'" E
Speed: 0.0 kn

Course: 0.0 °

schedule

DEPARTURE ARR/DEP COMMENT
22 Nov 2011 11:00

DESTINATION ARRIVAL EERTHED

SYDNEY 21 Nov 2011 11:00

Printed on 21.11.2011 17:25:05
Generated by Fleettracker Daily Report - Herberg Engineering GmbH
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15 Adding a new form template

This section describes how to add a new form of *.ffv or *.ffz format to the report.

Please go to File > Import Template(s) / Schedule(s).
Now browse for the file e.g.: "ArrivalReport.ffv".

Updating form template  x

1 form template updated:

ArrivalReport.ffv

This notice appears on screen, click OK.

Now your template file is imported. A template file can be obtained from the shipping
company on demand.
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16 Trouble Shooting

16.1 How to contact the support-team

sout el [Sp07]

Cesnatior

Press the Support button and a window opens where you may describe your problem.
Afterwards, press the send button and your request will be sent to our support team.

16.2 | cannot find the report file | have just generated —
why?

1. Ensure that you have access to the file system that contains the report file from the

PC where you send your e-mails from. If you are using another PC for creating

reports than for sending e-mails, you will need an USB flash drive or a shared file
system to transfer the report file from one PC to another.

2. Ensure that your are looking in the right directory if you have written the report file
on harddrive. The program normally stores the report file in c:\positions.

If you are unsure which file is the right report file, check the time stamp of the file. Also,
you may check the file name that has the following format:

dr_ YYYY-MM-DD_hh-mm-ss_rrr.txt

where YYYY = year, MM = month, DD = day, hh = hour, mm = minute, ss = second
and rrr = random digits.

Example:
dr_2009-07-12_22-30-12_121.txt
is a report file that contains a report for the 12" of July 2009, at 22:30h.

16.3 How do | start the program?
Click on Start->Program->Daily Report.

If this entry does not exist for any reasons reinstall the software.
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16.4 How do | change the ship name?
Start the program and click on Settings. Now, you can change the ship name.

16.5 Problems setting the default e-mail client

Sometimes, Microsoft Outlook changes the settings of the default e-mail client. If you
notice that you have problems sending e-mails directly to e.g. SkyFile:

1.

2
3.
4

Start Outlook
Open Tools -> Options from the menu
Select Others

Ensure the Register Outlook as default e-mail client... is not set (second check
box)

Click on OK and close the box.
Restart the computer

Follow the instructions in the chapter Sending the report file ashore for setting
the default e-mail client

16.6 Error in XML Document

Error while running Daily Report @

¥% An error occurred while executing the programDaily Report.

There is an error in XML document (@, 0).

at Systemn.Xml.Senalization. Xml5erializer.Deserialize(XmlReader
¥mlReader, String encodingStyle, ¥mlDeserializationEvents events)

at System.Xml.Serialization.Xml5erializer.Deserialize(TextReader
textReader)

at
com.HerbergEngineering.fleetschedule. FleetScheduleSettings. Load(Stri
ng wdir)

at com.HerbergEngineering.dailyreport.app.DailyReportApp.create()

at com.HerbergEngineering.dailyreport.app. AppMainForm.init()

at com.HerbergEngineering.dailyreport. DailyReportMain.Main(String[]
args)
Inner Exception:
Root elernent is missing.

at System.Xml.XmITedReaderdmpl. Throwi(Exception )

at System.XmlXm(TextReadeldmpl. ThrowWithoutLinelnfo(String res)

at System.Xml XmiTexdReaderdlmpl.ParseDocumentContent()

at System.Xml.XmITexdReaderdmpl.Read()

at System.Xml.XmiTextReader.Read()

at System.Xml.XmlReader.MoveToContent()

at
Microsoft.Xml.Serialization.Generated Assembly XmlSerializaticnReaderF
leetScheduleSettings.Read3_FleetScheduleSettings()
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If you receive this error message, your fssettings.xml cannot be read anymore.

This file has to be deleted within the Daily Report installation folder. Once done, please
restart the Daily Report 3 software and a new readable fssettings.xml will be created by
the system.

16.7 Error INI file does not contain attribute installed

Error while running

|® An error occurred while executing the programDaily Report.
B This program is not properly installed. The error was: INI file does
not contain attribute installed.
at
com.HerbergEngineering.dailyreport.app.DailyReportApp.create(
)
at com.HerbergEngineering.dailyreport.app.AppMainForm.init()
at
com.HerbergEngineering.dailyreport.DailyReportMain.Main(Strin
gll args)

This error occurs, if you install a Daily Report Update either without having a full
installation or if you install the update to a directory in which no full installation of Daily
Report is existing.

In order to correct this issue, please request a full installation from your ship manager
or adjust the installation path to the already existing full installation of Daily Report.
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16.8 An error occurred: Invalid OP Path does not
match file name

This error occurs, if Daily Report is used in conjunction with a network drive, it can
occasional loose access to its files due to networking problems on the operating
system side.

P )

Error @

W% An error occurred: Invalid OP Path does not match with file name.
' oaRootDir: D:\mwshare\N SB\Daily Report\Fleetformtoa, file name:
ZNMSB\Daily Report\Fleetformtoa\ Operations\NOADNVNCOAD
arrival-departure form.ffv_20191129142947 _a.ffd

Export Error

¥% Failed to export form to format - aborted. The error was: Validation
) against the official USs E-MOA/D file format failed.
Please ensure that you filled out all mandatory fields of the form.
The element 'MOTICE' has invalid child element 'SOURCE', List of
possible elements expected: 'Source, MOTICE_DETAILS'. (1,147)

This can be easily fixed within the Daily Report 3 application, goto “File” choose
‘Reload forms/reports files” and hit “Yes” to Regenerate forms/reports table, the
program will restart after that.
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